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Little Traverse Bay Bands of Odawa Indians
Housing Department

TENANT BACKGROUND CHECK PROCEDURES

1. PURPOSE OF THIS PROCEDURE:

To insure that the LTBB Housing Department maintains a safe and crime free
environment in our housing units and to screen tenants that may be prone to causing the
LTBB Housing Department undue financial hardship.

2. CRIMINAL HISTORY:

Criminal history reports will be obtained only on those applicants that have been
offered and have accepted a rental unit from the LTBB Housing Department.
Upon receipt of an acceptance letter from a prospective tenant, the designated
housing staff member will submit a request to the agency that currently performs
tenant screening checks for the LTBB Housing Department. A report will be
requested for every adult member of the household.

The criminal history report will include both civil and criminal information.

The criminal history reports will be kept in a locked file in the office of the LTBB
Housing Director.

3. PREVIOUSE LANDLORD INTERVIEWS

The applicant will provide the LTBB Housing Department with the names and
contact information for all of the landlords that they have had in the previous 18
months.
The designated LTBB Housing staff member will make contact with all previous
landlords listed and conduct an interview to asses if the tenant posed a burden or
hardship during the time they where a tenant there.
Interview questions will include, but are not limited to:

o Is there account paid in full

o Did they pay rents on time and in full

o Was a security deposit collected and if so, how much was returned

o If security deposits were kept, why were they kept

o Where there ever any complaints filed against the tenant
All interview findings will be documented in a report that will be kept in the
applicants file.
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4. BACKGROUND FINDINGS

The following items are grounds for an applicant’s request for residency to be denied.

Any felony convictions in the previous seven (7) years.

Any convictions for crimes of a “sexual” nature.

Any convictions for crimes that demonstrated violence toward other people.

Any convictions for drug related offenses.

Any prior evictions, unless extenuating circumstances can be proven. Application

will be denied at the discretion of the LTBB Housing Director.

e An established history of late rents, application will be denied at the discretion of
the LTBB Housing Director.

e A history of complaints against the applicant, application will be denied at the
discretion of the LTBB Housing Director.

e If the applicant has ever been evicted from a LTBB Housing Unit or still has a
balance owing the LTBB Housing Department.

NOTE: The Little Traverse Bay Bands of Odawa Indians Housing Department is bound
by Federal Law and Little Traverse Bay Bands of Odawa Indians Tribal Law, Statutes,
Policies and Procedures. The Housing Department staff is not authorized to make any
exceptions to Federal Law, Little Traverse Bay Bands of Odawa Indians Tribal Law,
Statutes, Policies or internal procedures.
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